
Please note: If you are printing a document other than a webpage,  
please save it to the desktop of whatever computer or laptop you are currently using. 

 
At this time, Microsoft Publisher documents cannot be printed wirelessly.  

Please ask a librarian for assistance in printing a Publisher document. 
 

Step 1: 
 - Go to the Brookfield Library Website at http://www.Brookfieldpubliclibrary.info. 
 - On the right hand side of the page, there is a section labeled Wireless Printing! {Figure 1}. Click on the  
 yellow  colored word ’Link’. It will take you to the PrinterOn website. 
   
  Note: If, after a few minutes, the PrinterOn website doesn’t take you to a printer selection page,  
   click the link where it says ‘Click here to Print Now.” {Figure 2} 
 
 
             Figure 1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
             Figure 2 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
Step 2:  
  
 - Select a printer from the drop down menu. BFPL is the Black and White printer, BFPL-Color is the color 
  printer. The default selection is Black and White. Further down the page it will tell you how much it is 
  to print per page. 10 cents for Black and White, 20 cents for color. 
 - Click the ‘Use this Printer’ button to move onto the next step. {Figure 3} 
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Step 3:  
 
 A - If you are printing a webpage, copy the url and paste it in the ‘Document or web page’ box. If you 
  are printing a document you saved to the desktop, click the ’Browse’ button and select the  
  document from the desktop. 
  
 B - In the next space down where it asks to ‘Enter your network ID’, please enter your name so you 
  can find your print job at the Printing Station. 
  
 C - Under Document options, you are able to select the number of copies you wish to print as well as 
  change the page orientation of your print job. The default orientation is usually portrait.   
  
 
 
 
 
 
 
 
 
  
 D - After you have finished changing the settings above, click the ‘Next’ button. 



 
Step 4: 
 
 - Your document will be processed and uploaded to the website. Once it has been accepted, it will  
 come up on the right-hand side of the window under ‘Tracking Center’ saying ‘Your document  
 is ready to be sent to the printer’. It will also give you the information of your print job such as  
 how many pages the document is and what the total amount owed will be.  
  
 - Click the flashing ‘Print’ button and the document will be sent to our Printing Station within the  
  library. {Figure 4}  
 - After a few moments, it should say ‘Your document has been sent to the printer’. {Figure 5} 
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Step 6: 
  
 - After your print job has been sent to the printer, head over to the Printing Station in the library across  
  from the Adult Reference Desk and print your document out.  
 
 If you need any assistance with printing, feel free to ask the Reference Librarian at the desk for help. 


